AR ' | F
APPLICATION FOR RECORDS RETENTION SCHEDULE |87l anT o8 Aictives AN tiatony

"RECORDS MANAGEMENT DIVISION -

INSTRUCTIONS: See Publmtlon No. 76—-RM—1 for instructions on completing thns form. Forward signed original to '
. Department of Archives and l-hstory, Records Management Division, 330 Capitol Avanue, Atlanta Georgu 30334

Attention: Scheduling Section. § 8 f/ l 74 L:( f R
FOR AGENCY USE _1 1. Agency Address : : FOR RECORDS MANAGEMENT USE
Application Date Comptrol ler General - Corrumssmner of Ing|.Aeplication Number '
| 604 West Tower, Floyd Building, Reg Laws f 88-—/%
Apgplication Number - Atl anta Georg la 30334 Date Received ’ Deps Co;nplcted
' - AUG 171087 | MAY 31988
2. Person to Contact : Working Title . Telephone Number
| Mary Jane Johnston ... ... Administrative Clerk _ _ 65 6-2076
3. Action Requested '
3. {0 Estabusn Retention Schedule; record will continue to accumulate.
b. [ Dispose of present accumulation; no further accumulation anticipated.
¢. 0 Amend Application No. Check One: O} Change; [0 Supercede; O Void ]
4. Dates s of Series 5. Roe&ds Series Title (followed by title used in office; if different)
Earliest Latest Business in the State of Georgia during the year for Property
1975 | present and Casualty insurance companies |
6. Division and Office Function What is the function of the Division and the Offuce in which this record series is created? T

The Comptroller General is respon51b1e for regulating insurance companies and for admlnlster‘mla
insurance-related laws; supervising and licensing loan companies making loans of $2,500 or
less; and enforcing the State's Fire Safety Laws and mobile home sales regulations.

The Insurance Division supervises insurance companies and agents, collects premium taxes,
examines policy forms and policy rates, and administers insurance related laws. The Division
also licenses agents and companles and 1nvest1gates consumer complaints.

7. Rc—oord Series Description This tile contains the following documents finclude form numbers and titles, if any):
Attach samples of the file.

Documents relating to:
" Premiums written and’ losses paid by insurance companies in the State

of Georgia.
{ :
neluded are Forms GID-27, GID-27a and GID-27b
- File is arranged: Alphabetical ly

8. Monthly Ffaferenoa Rate - Hy?.w often are records referred to which are:
One to six months old 223_9_"@5__ Seven to twelve months otd Z-8 LimesyT ‘Thirteen to twenty-four months oid ;
twenty-five monthsandolder__- 7 : .

9. Annual Rate of Aceu ion of Records _ '
l.etter-snze drawers Legal-suze drawefs ; Shelves ; Other (specify)

' _
AR—80-71; Rav.76 (Over)




e ¥ WD RAVG WU ETEE wp’y W TG w! w31

X | Ifnot. whereisit?

b.. Does the series conum confidential mfom\atlon nqumng securitv handlmg? if yu. cite law or regulmon

X Ue ls thluvntal record?

X d. Does this series have haﬁogml or long term research value? ' : i

" e. When one or two documents i in the ﬁlo.make it necessary to keep the entira file for a long pmod oould these

documents be scheduled separately?

X 1§ 1 mn.mtqcmaﬂmmnﬂ!n:din.ﬂxaﬂnnhuuhﬂmm:.mm ooy, ‘
' g. Is the information contained in this series ever analyzed and/or recon’ded in a summerized rcport?
’f If ves, attach copy,

h. Is there a duplication of this series in your office, or in another offics or agency?

1f yes. where? __Annual Statement Microfilm

X 1 i, lsthisseries (or a majar portion aof it} regulacly microfilmed?

X i._Does the record series result in a computer printout?

11. Retention Requirements The following requires the series to be kept:

a. State Law years. d. Audit period : _years.
b. Statute of limitation years. e. Administrative need 7 years.
c. Federal law l years. §. Federal retention instructions years.

Attach copy or excerpt of laws or regulations. Explain administrative need.

People come into the office and ask to see these forms.

12

Aporoved Disposhion Instructions This agency recommends that the file series be cut otf at the end of each:
K1 Calendar Year; (] Fiscal vear; 0 Other ___ S then,

month(s) 4 vear(s); then
year(s); then
year(s); then

A Hold in the current files area
3 Transfer to local holding area, hold
& Transfer to State Records Center; hold
@ Destroy.

O Transfer to State Archives for permanent retention.
O Other (Specify)

These instructions apply to all prior and future accumulations of the serias.

e (Signagure) 1 - Date Records Management Officer (Signamre) 7 . Date

I
4;
=

& Lol

§-43-F7

AR-80-71; Rw 76

Stats Records Committes (Signature) | . Date
Recommendations in para- ﬁ
graph 12 are approved. ' State Auditor/Designee =
(if disspproved, attach letter . iR : ‘ Jj/i .
of explanation.) ‘Secratary of State/Designes S é/ >”/W
’ 8 | | ' ' -
8 / Q) ‘Attorney General/Designee ul %@




